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School Approval
Once the determination is made that the school meets all the regulations, you will be notified by mail that your school has been approved.

At this point, it is acceptable for you to advertise that your school is “APPROVED TO TRAIN VETERANS AND THEIR ELIGIBLE DEPENDENTS.”               
Be very careful that you do NOT advertise your school as “VA APPROVED,” as that will be cause for withdrawing your approval.         
Revised Approvals

The approval will need to be revised whenever:             
1. The catalog is revised             
2. Ownership of the school changes
3. Programs are added or dropped
4. Location of the school changes

For additional information, contact your COVET education specialist.     
Who We Are

The Colorado Office of Veterans Education and Training approves and monitors educational programs throughout the state of Colorado. To ensure quality and assist the educational institutions and eligible persons, we strive to provide in-depth technical assistance, outreach and consultation with all related organizations, agencies and individuals. We will ensure every Colorado veteran, eligible person and reservist an opportunity to reach his or her full potential through education and training.
COLORADO OFFICE OF VETERANS EDUCATION AND TRAINING

MICHAEL HARRIS, ASSISTANT DIRECTOR

303-595-1619

MARTIN EASTERS, EDUCATION SPECIALIST

303-595-1620

9101 EAST LOWRY BLVD

DENVER, COLORADO 80230

www.cccs.edu/verterans/vaindex
NON-ACCREDITED CERTIFICATE GRANTING SCHOOLS
Requirements for Becoming Approved to Train Veterans and Eligible Dependents
There are two initial requirements that your school must be able to meet before the approval process can begin:                                         
1. Your school must be approved to operate as a school within the state of Colorado by the Colorado Department of Higher Education, Division of Private Occupational Schools (DPOS). http://highered.colorado.gov                             
2. Your school must be able to document operation as a school, through transcripts, for at least 24 continuous months prior to beginning the approval process.
All the rules and regulations for determining veteran’s education benefits focus on determining whether or not your institution is organized and operated as a school.  
The school must submit a written application to the Colorado Office of Veterans Education and Training (COVET) along with copies of its catalog.
The School Catalog
Your school must have a catalog. The catalog must include:

1. A volume number and date of publication. 
2. Names of the school’s governing body, administrators and faculty.

3. An academic calendar showing beginning and ending dates of terms and holidays observed.

4. School policy about enrollment and entrance requirements for each program.   
5. Policies about leaves, absences, tardiness, and interruptions for unsatisfactory work.     

6. Policy relative to standards of progress, and a definition of the grading system.  Minimum grades considered satisfactory and a description of the probation period, if any, and conditions of reentrance.  It will also have a statement regarding maintenance of grades by the school. 
7. School policy about student behavior and conditions for dismissal.  
8. Schedule of fees, charges for tuition, books, supplies, tools, activities, lab fees, service charges, rentals, deposits and all other charges.   
9. The school refund policy.               

10. A description of the available space, facilities and equipment.

11. An outline for each program of study showing courses, type of work or skill to be learned and approximate time and clock hours to be spent on each course.
12. School policy relative to granting credit for previous education and training.  
Initial Applicants

You will also have to supply the following information:  
1. A copy of the DPOS letter granting permission to offer each program being requested for approval.
2. A copy of the resumes for each member of your teaching staff.
3. A copy of the school transcript and a copy of the diploma given upon completion of each program.
4. A copy of the building occupancy permits for the school.
5. A copy of the most recent financial statement for the school.
6. A copy of the school’s advertising.
7. A copy of the daily class schedule showing start and end times, lunch and break times, number of training hours in a day / week, and the teacher to student ratio.

Initial Inspection
As a part of the initial approval process, a physical inspection will be made to validate the appropriateness of the facility with the program being taught and its conduciveness to learning.                                              

